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INOJIOKEHHUE v % %
O nopsiake y4era 10KyMeHTOB 0HOJIHOTEUHOF0. oOTI/IA

1. O6mue nonoxkenus

1.1 Hacrosimiee Ilonoxenne pa3paGoraHo B COOTBETCTBHH C «Ilopsnxom
ydera JOKYMEHTOB, BXOJSIIMX B coctaB OubamoTeunoro ¢ouxpa (yrs. Ipukazom
Munnctepersa KyabTypsl PO ot 08.10.2012 roga Nel077), B esx COXPaHHOCTH
(oHma, YCTAHOBIEHHS EMHOTO MOPSAKA YydyeTa OUOIHOTEUHBIX JOKYMEHTOB,
CO3ZIaHHS  yCJNIOBHMH  JUIs  COBEPUICHCTBOBAHMS  OpraHu3allMd  Tpyaa W
BHE/IPEHHSA CPEACTB KOMIIBIOTEPU3ALMH U MEeXaHH3allMi B OUOIHOTEKe IIKOJIbL.

1.3 . Yder noxymenros 6ubinoreunoro hoHaa sBISETCS OCHOBOH OTYCTHOCTH
M TIaHUpOBaHHMA  JICATCNBHOCTH  WIKOJIBHOM — Gubinorex, crnocoGerTByeT
00€CreyeH IO ero COXpaHHOCTH.

[.4. Yuer BKIIOYAET PEruCTPALMIO IOCTYILICHUS JOKYMEHTOB B GUOIHOTEUH DI

(oHA, MX BBIOBITHS W3 (DOHMA, HUTOTOBbIE AAaHHBIE O BEIHUMIE (o0Beme) Bcero
6ubiMoTeyHOro YOHA U ero MoIpPa3IeNoB, CTOMMOCTE honna.

1.5. OcHoBHBIe TpeGoBanus, NperbsBIseMble K yuety dubnuoreunoro ponnia:

® [I0JIHOTA U IOCTOBEPHOCTH y4eTHOH HH(OPMAIIHH;

® OIIEPATUBHOCTD;

® /OKyMEHTHPOBAHHOE O(OPMIECHHE KakKIOIr0 MOCTYIUICHUS B (OHI W
KaKJ10r0 BIOBITHS U3 (HOHIa;

® COBMECTMMOCTb INPHEMOB M  (OPM y4eTa, MX HAAEKHOCTH IIPH
napaiebHOM HUCIIO/b30BAHNH

® TPaIHIHOHHON M aBTOMATU3MPOBAHHOMN TEXHOIOTUIT yuera;

® COOTBETCTBME HOMEHKJIATYpBl IIOKazaTeliell yuera (oHIa aHAIOTHYHBIM
NoKa3aTessiMm

® TroCyAapCTBEHHOH OMOJIMOTCYHON CTATUCTUKH.

1.6. VYyery nomnexar Bce JOKYMEHTBI (ITOCTOSIHHOTO,  JUIMTEJIBHOTO,
BPCMEHHOI0 XpaHEeHHs), MOCTyNaoume B Gpou GUOIHOTEKH M BHIGBIBAIOIIME 13
(porna OMOIMOTEKH, HE3ABUCHMO OT BUA HOCHTEJIS.

1.7. Yuer 10okyMeHTOB BejieTcs B perucTpax MHJUBUAYAIBHOTO U CYMMapHOTro
y4era B TPaAMLIUOHHOM M (HJIM) 3JIEKTPOHHOM BHJIE.

1.7.1. PerucrpaMu HHAMBHIYaIbHOTO ydyera JOKYMEHTOB SIBJISIFOTCS:
PErMCTpAllHOHHAS  KHMIA, KapTO4YKa pErucTpallid Ha  ONpe/Ie/eHHbI  Bujl
AOKYMEHTA JUIS ra3eT, )KYPHaJIOB, IPYTUX BH/IOB JIOKYMEHTOB. Jlonyckaercs Takike
PETUCTpaMH  MHAMBUJIYaJIbHOTO  y4eTa CYMTaThb TONOIpaUUecKyio  OlUChH
(Karajnor), y4YeTHBIH Karajor, Y4YeTHbIH Gaiin ¢ BbIXOAHBIMH  opMamu,



GopMupyeMBIMKH B NOpsJIKE MHBEHTAPHBIX MM HMHBIX MIAEHTH()UKALMOHHBIX
HOMEPOB JIOKYMEHTOB.

Pervcrpbl MHAMBHIYaTbHOrO ydera MOKYMEHTOB Oubinorednoro oiija
CO/IepKaT PEKBU3HUTBI, MIACHTU(YHUUMPYIOUIME KAKABLIA JOKYMEHT C yKa3aHueM
CBC/ICHUH O IMOCTYIUICHHH JIOKYMEHTA U O €r0 BBIObITHH U3 OubiinoTedHoro dhomnia.

1.7.2. Perucrpamu cyMMapHOro yd4era JIOKYMEHTOB SIBJISIIOTCS: KHMIA
CYMMapHoro yyera OuOnuoreuHoro (oHIa, JHCTBI CYMMapHOro —ydera
oubnuorednoro Gouja, xypHai. Jlonyckaiores paziuuHble MOAUPUKALMH KHUIH
cymMMapHoro ydvera. HesaBucumo oOT BHAA YUeTHOrO JIOKYMEHTAa pErHCTpbI
CYMMapHOT0 y4eTa cojiepikaT TPHU B3aUMOCBSI3aHHbIC YACTH:

e "llocTynneHune 1oKyMeHTOB B OUOIMOTEUH DI dona",
* "BpIObITHE JOKYMEHTOB H3 OMOIMOTEYHOTO PoH A",
e "Wroru jasumxkeHus OuOGiIMoTeYHOro (OHAA: UTOrOBble JAHHbIE HA KOHEI

OTYETHOro nepuoja".

OG6o0LieHHbIe JaHHBIE OTPAXKAIOTCS B KAX/0M YacTH PEerucTpa CyMMapHOIo ydeTa.
B anektpoHHOH cucTeMe y4eTa 3TH YacTH MHTEIPUPYIOTCS B €MD YYE€THBIH
daiin.

2 . Y4ér 10KYMEHTOB 110 BH1aM H KATEropHsiM
2.1. [Teuamuste uzdanus u HeonyO.LuKo6aitible OOKyMEHmMbl.
K' rneyaTHpIM H3MaHMSM OTHOCATCS TMPAKUPOBAHHLIE W3JAHMS, NOJTyYEHHLIC
lle4yaTaHUeM HJIM THCHEHHEM, NOJUTpapUIeCcKH CaMOCTOATEIbHO OQOpMIICHHBIC:
KHUTH, OpOLIIOPBI, KYpPHAJIBI, MPOJIOJDKAIONIMECS H3JaHHs, JHMCTOBbIE H3/1aHs,
I'a3eThl, H30M3/IaHUs, HOTHBIC M3IaHKs, KapTorpaduyccKue n3jlaHus.
2.1.1. Knueu u 6powiiopst yuumsisaiomes ¢ IK3IEMRAAPAX U HA3GAIUAX.
Kak oTenbHbI 9K3eMIIAP U KaK OT/Ie/IbHOE HA3BAHUE YUHTHIBAIOTCH:
® KaJI0€ OTACNIbHOE u3/aHue (KHura, opoiropa);
® KaXIbIH OTAENBHBIA TOM (BBIIYCK, 4YacTh) MHOTOTOMHOIO W3/IaHMs,
MMEIOLIUH WH/IMBUlyalIbHOE 3arjlaBue;
® Kaxjas U3 OpoLIIOp, BBIIYHIEHHBIX B OObEJAMHSIONEH HX M3ATelbCKOI]
narke, 00J10KKe, MaHKeTKe;
® Kaxjaas KHAra WiaM  Opoiiopa, BXOJfIIAs B KHWKHYIO — CEPHIO
(HyMEepOBaHHYIO UM HEHYMEPOBAHHYIO);
¢ OTHCNIBHO H3JIaHHBIe TPHIOXKEHHS K KHHUIaM W Opolnopam, HMEOIHe
HHIWBUAYAIIBHOE 3ar/IaBUE U CaMOCTOSITENILHOE 3HAYEHHE.
2.1.2. ZKypnanst u npooonscaiowguecs uzdanus yuumnieaiomcs ¢ IKIEMARAAPAX
U HA36AHUAX.
OK3eMILISPOM CYHTACTCS HOMEp, TOM, BBIMYCK, W3JAHHBIC 110 OTACIBHOCTH, a
TaKKe KOMIUICKT HOMEPOB, TOMOB, BBIIIYCKOB, IICPECIUIETEHHBLIX B ONHH OJIOK
U3/1aTeJIbCTBOM.
Kak onHo HasBaume y4uTBIBAaETCS KOMIUIEKT HOMEpOB, TOMOB, BBIITYCKOB,
00pasyOIKX OTAENBHYIO eIMHHILY C OTIIMYUTEbHBIM 3ariaBieM. [Ipi usmeneHuu
3arjaBHsl HOBOW yYETHOW eIMHUIIeH CUMTACTCS U3JaHKe, eClId U3MEeHEeHHe BHECeHO
B TIEPBBIC IISTh CJIOB 3alJIaBUsl.




[leproauyeckue MPUIOKEHHsS K JKYpHalaM, BBLIXOJAIIME CAMOCTOSITEINILHO,
MMeloLue HHANBUAYaIbHOE 3arjaByue U COOCTBEHHYIO HYMEPALHIO, YUUTLIBAIOTCS
KaK OT/EJIbHBIE 3K3EMILISAPBI M OT/le/IbHbIe HAa3BaHHS.

Kaxcnas cepust MpoaoInKaloIerocs H3AaHus, HMEIOLIas HHANBHILYANIbHOE 3ariaBhe
M COOCTBEHHYIO HyMepaIMIO BBIIYCKOB, YYMTLIBAETCH KK OT/IC/ILHOE HA3BaHHE,
Kaxaplii  caMOCTOATENIBHBI  TOM  (BBIYCK)  MPOOJDKAIONIETOCS  M3aHMs
YYMUTBIBAETCS KaK OT/IE€JIbHOE HAa3BaHHeE.

2.1.3. I'azemol yuumo18aiomcs 6 20006b1X KOMRICKMAX U HA36AH USAX.

Kak oxno HasBanWe yuMTBIBAaETCS KOMIUIEKT raser, 00pasyloOlMX OTIC/IbHYIO
CMHULLY C OTIMYMTE/ILHBIM 3arjiaBueM. I1py u3mMeHeHuH 3ariaBus HOBOH Y4CTHOM
€/AMHMICH CYHTACTCH H3JaHME, €ClIM M3MEHCHHE BHECEHO B IepBBIC MSATh CIIOB
3arjaBusl.

OnHoznuesHble (pa30BbIe) ra3eThl yYUTHIBAIOTCS B OK3EMILIAPAX (HOMEp, BBIIIYCK) U
Ha3BaHUSX.

OTnenbHO  u3faHHBIE INEPHOAMYECKHE IIPHIOKEHHS K razeraM, HMEIOIHe
MHIAMBUIyallbHOE  3arjlaBue M COOCTBEHHYIO  HYMEPALHMIO,  YYHTBIBAIOTCS
CaMOCTOSITEJIBHO.

2.1.4. H3ouzoanusn (anb6omol, KOMRICKHIbI, OMOCHAbILIC JIUCHIOGHIC uzoanus)
YUUMbIBAIOMICA 6 IKIEMANIAPAX U HAZGANHUAX.

Kak oTaenbHbIH 3K3eMILIAp M OT/Ie/IBHOE HA3BAHHE YUYHUTBIBACTCA KaxIblid JIHCT
(BBIYCK) CepMM  HM30M3JlaHuM, He OOBEAMHEHHbIC W3ATeIbCKOH  MAlKOI
(061105KKO0M, MaHKETKOH).

JIucroBele  M3MaHUA, OODLEAMHCHHBIC M3ATENBCKON  MAIKOM (00J10K KO,
MAaHKETKOH, 00ePTKOM) yYUTBIBAIOTCS KAK OJIMH SK3EMILISP U OHO HA3BaHHe.
2.1.5. Homnoie uzoanus yuumot8aiomes ¢ yK3eMnaApax u Ha3eanusx.

Kak orienbap1e 9K3eMIIsIphl H OT/IeIbHbBIC HA3BAHMS YUUTHIBAIOTCH:
CaMOCTOAITCNIbHBIE HOTHBIC M3[aHUs, OOBEJMHEHHBIC B OJHOM IEPEIlICTE
(KoHBOJIOTE);

OTAE/IbHbBIE TAPTHH (T0J10ca) U NAPTUTYPa (KIABUP), U3/IaHHbIe PA3IEIbHO.

2.1.6. Kapmocpauueckue wuzdanus yuumsieaiomes 6 IKIeMnAapax u
Hazeanusx.

Kaxk OT/leJILHBIHN JK3EeMIUIAP H OTJICJIbHOE I1a3Balnue YHYHUTLIBAIOTCHA:

aTJIaChl, COCTOSIINE U3 OT/IENIBHBIX HYMEPOBAHHBIX MIIM JIATHPOBAHHBIX BBIITYCKOB;
Kax</[bli BBIITYCK CEPMHHOTO M3/IaHMsI KapThl MJIM aTjaca.

Kak onun sx3eMmuisip u oHO Ha3BaHHe YUYHUTHIBAETCS Kapra, H3jlaHHas Ha
HECKOJIBKHX JIHCTaX (IOMJIEKAIIMX CKIIEHKE), 00beIMHEHHBIX OOLIMM 3arjlaBUEM.
2.2. Dnekmponubvie 00Kymennol.

K' 2J1eKTpOHHBIM JOKyMEHTaM OTHOCATCS JIOKYMEHTBI HA CHEMHBIX HOCHTEISX
(KOMIAKT-JIUCKH );

3.2.1. ExvH¥namMu ydera 3JIEKTPOHHBIX JIOKYMEHTOB H4 CHEMHBIX HOCHTEIISX
SIBIIIOTCS DK3EMILISIP U Ha3BaHUeE.

3.2.1.1. Kak OTHeNBHBIH IK3EMIUISAD YUMTBIBACTCH KaX/(blii aBTOHOMHBIH 0OBCKT
(KOMIIaKT-TUCK).



Kak oraenpHble 9K3EMIUIADBI MOTYT YUMTBIBATBCS NPHIOKEHHS K DPasIMuHbIM
M3JIaHUSIM, BBINOJIHSIOIHE CAMOCTOATENIbHBIE (DYHKIIMH, & TAKKE HUCIIOJIL3YEMbIC B
paboTe OT/(eIbHO OT OCHOBHOTI'O M3/[aHHS.
Kak ornenbHble SK3eMIUSIPBI HE YUYMTBIBAIOTCS KOMIIAKT-TUCKHM, €CJIM  OHH
IPEACTABIAIOT CO00M BKIAAKY (BIIOXKEHHE) B M3JIaHHE WIIM €ro HEeOThEeMIIeMOE
IPUJIOKEHHE.
2.2.1.2. Kax 00no Hazeanue yuumoieaiomes:
® OTJEIBHO BBIYIIEHHBIH KOMIIAKT-IHCK;
® KXKABIA  KOMIAKT-JMCK,  BXOJAIMH B HYMEPOBAaHHYIO  HJIH
HEHYMEPOBAHHYIO CEPHIO IEKTPOHHBIX U3aHMIA;
® KOMIUIEKT KOMIIAKT-AMCKOB, 00beIMHEHHBIX 00IIMM Ha3BaHUEM,
® W3/aHHBIC B KQUeCTBE CAMOCTOSTEIbHBIX M3/IaHUH TIPUIIOKEHHUS K H3IaHUSIM
JMO0Oro ApYroro BUJa, MMEIOLIMEe COOCTBEHHOE 3aIjIaBHe M JIOIYCKAIOIUE
MX UCIONb30BaHKe Oe3 o0OpalileHusi K OCHOBHOMY M3/IaHHIO.

3. Yder nocryniienust JOKyMeHTOB B GHOJIHOTCU b houn

JIOKyMEHTBI MOCTYNAIOT B GUOGIHOTEKY M BKIIOYAIOTCH B GUOIHOTEYHBIN dhona B
pe3yJbTaTe MOCTABKM 00s3aTeILHOIO SK3eMIUISIpa, NOKYNKH (IIO/IIHCKH, oOMela,
/lpCHHUA, MTOXKCPTBOBAHMSA, KOIIMPOBAHUS OPUIMHANIOB U3 (hoHIa GUbaHOTEKN ).

3.1. JloKyMeHTBl NpPHHHUMAIOTCS 10 [epPBHYHBIM YUCTHBIM  JJOKYMEHTam
(HaknmagHasi, aKT), BKIIOYAIOUIMM CIIMCOK MOCTYIJIEHHH.

3.1.1. TlpueM IOKyMeHTOB, MOCTYyIAIOUMX B Oubinoreky 6e3 nepBUYHBIX
JOKYMEHTOB Ha 0e3B03Me3/1HOM ocHOBe (06s3aTebHbIe IK3EMILISPEI, JETO3HTHLIE
IK3EMILIAPBL  MEXIYHAPOAHBIX OpraHu3alui, Oe3BO3ME3JHbIE MOCTYIUICHHS U3
HEM3BCCTHBIX M aHOHUMHBIX HMCTOYHHKOB), O(OpMIAETCS aKTOM 0 IIpHeMe
JOKYMEHTOB.

31.2. IlpueM JNOKYyMEHTOB, IOCTYHAIONIMX B OMONIMOTEKY OT IOPHAHYECKOIO,
(DU3MYECKOro JIMUA B BHJE JIapa C YKAa3aHHeM ero HAa3HAYCHMS Ul [10MOJHeHMS
oubnuoreynoro  Qomua,  opopmisercs JIOTOBOPOM  [I0XKEPTBOBAHUs B
COOTBCTCTBUM ¢ I'pakianckuM Ko iekcoM Poccuiickoii Megepanuu (cT. 574, 582).
3.1.3. IlpueM HOKYMEHTOB OT 4YuTaTelell B3aMeH YTCPSAHHBIX M IPU3HAHHBIX
PaBHOLICHHBIMU YTPAYCHHBIM, OQOPMIISETCSH aKTOM O HPUEME JIOKYMEHTOB B3aMeH
YTepsAHHBIX. B akrte ykasbiBaeTcs (DamMuiius, MHMIMAIBI 9UTATENIsS, CBEACHHUS 0O
YTCPSIHHBIX H3JAHUSX (PErMCTPalMOHHEIH HOMep, Kparkoe GubImorpapuyeckoc
ONMCAHWC HM3MaHUsA, IleHAa) CBEACHMA O NPUHATBIX M3JAHMAX  (KPAaTKOE
bubnnorpapuueckoe onmcande M3NAHMs, [eHA), [OMITHCH  guTaTtens W
[IPUHUMAIOIIIEH CTOPOHEI.

3.2. Ouenka CTOMMOCTH NEPHOANYECKUX W3/IaHMi, OCTYIAIOMINX B oubnmorexy
Ha BpEMEHHOEe XpaHEHHE, He [IPOU3BOIMTCS.

3.3. JIoKyMEHTEI, IOCTyNaoLIHe B OHOIHOTEKY, 0/UIe/KAT CYMMapHOMY y4Yery.
3.3.1. CsemeHHs 0 BKIIOYAEMbIX B OHOIMOTEUHBII bonn  moxymenrax
(puKCHpYIOTCS B KHHI€ CyMMapHOro yuera GHOIMOTECYHOr0 (JOHJA WIH B JIpyrom
BHJI€ perHcTpa coryiacHo 1. 1.8.2.




PeFI/ICTpI:I CYMMApHOIo y4yera JIOJDKHBI MMETh 3aroJIOBOYHbLIE  JIAHHLIC:
HAaUMEHOBAHMC pPETrMCTpa, HAMMCHOBAHME OpraHu3aluH, [ojpasjeleHus. B
PETUCTp BIHMCBHIBAIOTCS J@HHBIE O IOCTYIHUBIICH IapTHH JOKYMEHTOB: jara M
MOPAAKOBBIA HOMEpP 3alMCH (MOPS/IKOBBIM HOMEpP 3alUCH eXKeroJHO HAUUHaeTCs ¢
N 1), HCTOYHHK MOCTYIJICHHsA, HOMEP M JiaTa NEePBUYHOTO Y4eTHOIO TIOKYMEHTA,
KOJIH4YCCTBO MOCTYIHUBUINX JOKYMCHTOB U CTOMMOCTb.

3.4. JIOKyMEHTBI, [OJrOTOBNEHHbIC K IpUeMy B OuGiMoTeunsii  (POH,
MOJIBEPraloTCs NEPBUYHON 00pabOTKE ¥ MHJIMBH/LYaIbHOMY yYeTy,

3.4.1. IuaMBHAYaNIbHBIH y4eT JIOKYMEHTOB OCYIIECTBIISACTCS IyTEM IIPUCBOCHMUS
KaXIOMY OK3EMIUIAPY JOKYMEHTa PErHCTpallMOHHOIO HOMEpa, MHOrO 3HAKa B
Ka4eCTBe pPETUCTPAMOHHOIO HOMepa (CHCTEMHOrO HOMEpa KOMIILIOTEPHOI
IPOrpaMMbl, IITPHX-KOJAA K APYrux). MHIMBHUIyallbHbIM HOMEp 3aKperuiseTcs 3a
AOKYMCHTOM Ha BC€ BpeMs €ro HaxoxAeHus B ¢ouge OUOIMOTEKH.
PerucrpanioHHsle  HOMepa  MCKIIOYEHHBIX M3 (OHIA  JIOKYMEHTOB  He
IPHCBAUBAIOTCSI BHOBb IIPHHATBIM JIOKYMEHTaM.

Perucrpaunonnsie HoMepa IIPOCTABISIOTCS HENOCPEACTBEHHO HA JIOKYMEHTaX M
OTPaXKalOTCsi B PEruCTPe WHIMBUAYAILHOIO yYera IOKYMCHTOB, MPHHSTOM B
Oubsmorexe.

B peructp BIUCBIBAIOTCS JaHHBIE 0 KaXkIOM JOKYMEHTE: /1aTa 3aliCH B peructpe,
PETMCTPAllHOHHBIA HOMep, Kparkoe Gubinorpaduueckoe onucanme JIOKYMEeHTa
(aBTOp, 3arnaBHe, TOM, 4acTh, BBITYCK, MECTO U 0]l W3J1aHus ), LeHa JIOKYMEHTa,
yKasaHHas B COIPOBOJIUTEIILHOM JI0KYMEHTE.

342, HMupuBumyalbHbIA — ydeT — IIEPHOAMYECKMX — W3JAHHIL Bejercs B
PErUCTPALMOHHON KAapTOTEKE EPHOJNYECKUX HM3UaHMM, MpejHasHadeHHoN Juls
YHeTa KaKJ0ro HasBaHHUs H KakJOro 9K3EMILUIApA, MM B aBTOMAaTH3MPOBAHHOI]
0a3e JlaHHBIX.

s mepuonuveckux wu3naHMii B KadecTse PErucTpaliMOHHBIX HOMEPOB MOI'YT
MCIIOJIb30BATLCA JIFOObIE  HMICHTH(GHKALMOHHBIE HOMEPA: CHCTEMHDI HOMCp B
aBTOMAaTH3MPOBAHHON 0a3e JaHHBIX, PErHCTPAllMOHHBIN (IOpsIKOBBIA) HOMEp
3aIlUCH B PErHCTPAUMOHHOR KapToTeKe.

3.4.3. VIHAMBUIYaNbHBIA yYeT DIEKTPOHHBIX CETEBBIX JIOKATBHBIX JIOKYMEHTOB
OCyIeCcTBIIsIeTCS nyremMm BBOJa B 6&3)/ JaHHbIX MCTaI/IH(pOpMaL[H]/I O 34I'py3Ke
JIOKyMEHTA B DJICKTPOHHYIO OHOIIMOTEKY C aBTOMAaTHYECKMM IIPUCBOCHHEM
MICHTH(QUKALMOHHOTO (CHCTEMHOI0) HOMEpa KayKIoMy JIOKYMEHTY.

3.5. lokymenTsl, BKIIOYaeMble B (oHJ OUOIHOTEKH, MapKUpyroTCcs (CcraBUTCs
ILITEeMITeIB).

3.6. Ha jokymeHTax, SIBISIOUIMXCS TIPHIOKEHHEM K OCHOBHOMY HOCHTEIIIO U €ro
HEOTHEMIIEMOHN YACTBIO, MPOCTABIAIOTCS T KE PEKBH3UTBL, YTO M HA OCHOBHOM
JIOKYMEHTE.

3.7. IlepBuuHble y4YeTHBIE JTOKYMEHTEI, NOATBEPIKIAIOMME (PAKT IOCTYIIICHHS,
NepeslaloTes B OyXraiTepHIo JUTs BKIIIOYEHHUS B yUeT GUOIHOTEYHOT0 houa.

4. Yder BpIOBITHS IOKYMeHTOB W3 GubiiHOoTeunOro honaa



JlokyMeHTbI BHIOBIBAIOT 3 OHOJIHOTEHHOTO (JOHIA B CBA3M ¢ (PH3UUECKOI] YyTpaToi
WJIM YaCTUYHOM TGO MOJHON YTPaTOH MOTPEOUTEILCKHX CBOHCTB. BoiGbiBaromime
JAOKYMEHTBI HCKJIIOYAIOTCA M3 OHOIMOTeHHOro (oHga M CIUCBIBAIOTCS C
BO3MOXKHOCTBIO MOCIEIyIONIeH 0e3B03Me3/IHOM nepejauu B Apyrue Oubamoreku
MO0 peanu3aiuu.

4.1. Hckmovenne [0KyMeHTOB W3 OHOIHOTEYHOro (OHIA IOMycKAeTes 110
CACAYIOIIMM IMpHYHHAM: yTpaTta, BETXOCTb, JAC(PCKTHOCTH, YCTAPEIOCTh 110
CoJlepXKaHHI0, HENPO(PKIBLHOCTE.

HenpodunsnocTs  10OKyMEHTOB  ycraHaBiMBacTcs Ha  OCHOBE [Ipodpus
KOMIUICKTOBAHUs (DOH/AA MM HHOTO HOPMATHBHOIO JIOKYMEHTA, YTBEPIK/IaeMOI0
pyKosoauTesem ouoimorTexu. [lo npuunne HEPOGUIBHOCTH MOTYT HCKIIOYATHCS
13 (GOHIA JOKYMEHTBI, HEe KOMILICKTYeMbIe OHOIHOTCKOI (mpu orkaze or
KOMIUTEKTOBAHMS  OT/ACIBHBIX KaTCrOpUH JIOKYMEHTOB), HW3JIMIIHE JyOJIeTHBIC
IK3CMILIAPDI, 3aMEHEHHbIC OoJiee IONHBIMM [0 COJIEPKAHMIO, JIYUIIUMH [0
OOpMIIEHHIO, (DH3MYECKOMY COCTOSHMIO H3JAHHAMH, 10 HMCTCYCHUMN CpoKa
XpaHeHusd  JIOKyMCHTOB, IIpM HHM3KOM YPOBHE YHTATEILCKOTO CIpoca, I1pH
HCCOOTBETCTBUH  SJICKTPOHHBIX JIOKYMEHTOB TEXHMYECKOMY M IPOPAMMHOMY
obecrieyeHHI0 OUOIHOTEKH.

4.1.1. Hckmodyenne JIOKyMEHTOB 1O NPMYMHAM YCTApPEIOCTH 10 COJIEPIKAHUIO,
HETIPOQUIBHOCTH (MaJIoCHpalMBaeMble), a TaKKe I10 [IPUYMHAM BETXOCTH M
J1e(PEeKTHOCTH He

AOMYCKACTCA 110 OTHOLICHWIO K EAMHCTBEHHBIM DK3eMILISpAaM J0KYMEHTOB
[I0CTOSIHHOTO (OECCPOUHOr0) XpaHEHHUS.

4.1.2. HckmoyeHne IOKYMEHTOB, OTHECEHHBIX K KHIIKHBIM maMsITHUKaM,
/ONYCKACTCA TONLKO 110 NPUYMHE YTPAThl NIPH YCIOBUM OTPaKeHHs MHPOPMALUHK
O KHHXKHOM IaMATHUKE B PeecTpe KHMIKHBIX IaMITHUKOB.

4.2. BoiObITHE NOKYMEHTOB M3 GHOIMOTEYHOrO ponna odopmisercs Aktom o
CIIMCAaHUHM HCKIIIOYEHHBIX O00beKTOB OuOIMOTeuHOro Qonma (jamee - AKT o
CIIUCAHUH) 1o gopme (ko no OKVY /] 0504144),
yrBepxJiecHHoM [Ipukasom Munduna  Poccun  or 15.12.2010 N 173mn,
3aperucTpupoBaHHbIM B Muniocte Poceun or 01.02.2011 N 19658.

B Axre o cnucanum OTPa>XaroTCs CBEJACHHS O KOJIMYECTBEC M O0LICH CTOMMOCTH
MCIUIOMACMBIX IOKYMCHTOB, YKa3blBAeTCs [IPHYMHA MCKIIOYEHHUs M HAIpaBlICIe
BBIOBITHS MCKJIIOYAEMBbIX JIOKYMEHTOB.

4.3. K AKTy 0 CchHHCaHMH NpMIAraeTcsi CIIMCOK HAa MCKIIOUEHHE OGBEKTOR
Oubioreunoro ¢onga (gasee CHHCOK), KOTOPBIM ~ BKJIIOYAET  CJIE/LYIOIUE
CBC/CHHUS: PCrHCTPALMOHHBIA HOMEP M WH(P XpaHeHHs [OKYMEHTa, KpaTKoe
bubnuorpaduueckoe onucanue, ueHy J0KyMenTa, 3a(DUKCHPOBAHHYIO B perucrpe
MHIMBUIYAJILHOTO y4€Ta JIOKYMCHTOB, KOO(DOHIMEHT NEepeoleHKH, LEeHY MocIie
TEPEOLIEHKH H OOLILYIO CTOMMOCTb UCKIIIOYAEMBIX JIOKYMEHTOB.

JIist nevaTHpIX IOKYMEHTOB BPeMEHHOIO XpaHCHHS JIOITyCKaeTCsl 3aMeHa ClucKa
KHWDKHBIMH (DOpMYJIsipamMH.

J1st oKyMeHTOB, 06paboTaHHbIX IPYHIIOBBIM (ynpouieHHbIM) cr1oco6oM, BMECTO
CMHCKa JaCTCs  11EpeyCHb PErMCTPALMOHHBIX HOMEPOB, BHJ HCKIIOYAEMbIX
M3J1aHUH, UX KOJIMYECTBO.




4.4. K AKTy 0 CIIMCaHHMH 110 IPYYUHE YTPAThI U CIIHCKY [IPHIAraloTcs JOKYMEHTHI,
MOATBEPXKIAIOIIKE yTpaty (MOACHUTENbHAs 3alKkcKa, B Cjlydae Kpaku Wi
XUIICHUS - IPOTOKOJ, aKT, 3aKJIIOYCHHE YIIOJHOMOYECHHBIX OpraHoB, 1Py
BO3MEUIEHUHU yiepba - GUHAHCOBBIH JOKYMEHT O BO3MEIIEHHH yIepoa).
Bosmewenue qurarenamu ymepba gonyckaercs B (GopMme 3aMeHbl YTEPSIHHOT'O
LOKYMCHTa paBHOLCHHBIM JIMOO IyTeM JieHe)HOH kommercauuu. [lpu npueme
ACHEr OT 4YMTAaTeJIeH B3aMCH YTCPAHHBIX KHUI WM JIPYTMX JOKYMEHTOB
COCTABNSAETCS  NPUXOJMHBIH  OpACpP, M  YHTATENIO0  BBIIACTCS  KBHTAHLIMS
YCTaHOBIIEHHOTO 00pasia.

4.5. Ilpu BO3MeNIEHUH YHTATENIeM YIIEepOa CTOMMOCTE YTPaueHHBIX JOKYMEHTOB
YCTaHABJIMBACTCA JIKCIEPTHOH KOMHCCHEH 10 OLICHKE J0KYMEHTOB, HA3HAYEHHOI
IIPUKA30M PYKOBOJAUTEIIS OHOIHOTEKH.

AKT 0 CIMCAaHHHM 10 OJHOH M3 NpPHYHH, YKa3aHHbIX BIL 5.1, ¢ NPHIOKEHHBIM
CIIMCKOM IOAIMHCBIBACTCS IIPE/ICEAATEICM H YIEHAMH KOMMCCHU I10 CHHCAHUIO
00beKTOB GHOIHOTEYHOrO (hOH 1A, YTBEPKIAETCS PYKOBOJUTEIIEM YUPEKJICHUsI.
4.6. Ilocrne yrBepmeHHs: AKTa O CHHMCAHMH OCYILECTBJISIOTCS MEPOTIPUSITUS 110
HIEPEPACIIPE/IC/ICHUIO U peaIn3alMH CIHUCAHHBIX 00beKTOB OnbinoredHoro Gomia.
4.6.1. JIokyMeHTHI (cricanuble 06beKThl GUBIHOTCUHOTO donna), UCKINOYEHHDbIC
0 NpWIHUHAM  BETXOCTH, JC(EKTHOCTH, YCTAPEIOCTH [0  COJICPKANMIO,
HAIPaBJISIIOTCS B IIYHKTHl BTOPHYHOTO CHIPBSL..

IIpy oTCyTCTBUM IIyHKTOB BTOPCHIPLS HIIK B Cily4asx, Korjia cjia4a JIOKyMEHTOB 1a
epepadoTKy  3KOHOMHYECKH Helesecoodpasta, OMOIMOTEKH  YHHYTOKAIOT
HCKIIIOYCHHBIC OKYMEHTBI HAa MECTEe B IPUCYTCTBUM JIML, KOTOPBIE COCTABJISIOT
aKT 00 YHUUYTOXEHUH CIIHCAHHBIX 00BEKTOB GHOIHOTEUHOIO dona.

4.6.2.B AkTe 0 crIMCaHMHM OTPa)AIOTCS HAUMEHOBAIHE, HOMEp M JlaTa JIOKyMeHTa,
MOATBEPXK/IAIOMIETO (HAaKT CAa4M CHHCAHHBIX OOBEKTOB B IIYHKT BTOPUYHOI'O
CBIPbsl, UITH aKTa 00 YHHYTOXKEHUH CIIUCAHHBIX OOBEKTOB GHOIHOTEUNOrO don/a.
JlokyMeHT npunaraetcst K AKTY O CIIECAHUH CO CITHCKOM.

4.6.3. JlokyMeHTBI (criucanHble 06BEKTHl GHOINOTEYHOIO bonja), uckimoyennple
110 NPUYIHHE HENIPOMUIBHOCTH, [IEPelalOTCs 10 aKTaM B OOMCHHbII (GoHI B 1essX
AalbHeHIeH repefaun Ha 6e3B03Me3(HOH OCHOBE GUGIHOTEKAM T peainzalum
(UZUYECKUM U IOPHINYECKUM JIHIAM.

4.7. Tlocne 3aBepiuenus MepoNpPHUATHIA, IIPEYyCMOTPEHHBIX AKTOM 0O CIIMCAHHH
UCKIIIOUCHHBIX 00BeKTOB OuOMOTEUHOr0 (hor/a, IIEPBBIA DK3eMILIp AKTa o
CITMCAHUH CO CIIHCKOM H JIOKYMEHTOM, 110,ITBEPIK/IAIOIIMM BBIGBITHE, [Iepe/iaeTcs B
OyXraJItepuio, BTOpoii 9K3eMILISp ocTacTes B 1o/Ipa3/IeJIeH|H, OCYIECTBIAIONIEM
yuder 6ubnmroreunoro doma.

Ha ocHoBanmi AkTa 0 ciMcaHuy UCKIIOYEHHBIX 06HEKTOR Oubmoreunoro douaa
Oubmvoreunoe monpasneneHue  u OyXranTepusi BHOCAT  HM3MEHEHMS B
COOTBETCTBYIOLUE YYETHBIE JIOKYMEHTHI.

4.8. AKTBl O CIIMCAHHM pPErHCTPUPYIOTCS B  KHHUIE CYMMApHOI'0  y4era
oubiroreunoro dponua" (Miu apyrom suje perucTpa CyMMapHoro y4era BuIObITHS
JOKYMEHTOB, ITPUHATOM B Oubiinorexe).



4.9. B perucrpanuoHHoii KHure (WM Jipyrom Bmjie perucrpa HUHMBUJLYAIILHOTO
YHcTa IOKyMCHTOB, NPUHATOM B OHOIHOTEKE) npocTasiisiercst HOMep M Jara AKra
O CIIHMCAHUH.

4.10. Bee uckmouaemsle u3z ¢oHma GuGIHOTEKH JAOKYMCHTBI (KHHIH, KYPHaJIbI,
APYIMC BHIBI JIOKYMEHTOB) JIOJDKHBI  OBITL COOTBETCTBYIOIMM  00pa3om
OhOPMIIEHBI: ClIeUHMANBHBIM  [ITEMIICIEM JOJDKHBI  OBITh TOrameHsl  MITAMITL]
oubimorexu.

4.11. DyeKTPOHHBIE CeTeBbIe JTOKATbHBIC AOKYMCHTBI yJIAJISIIOTCS U3 DJICKTPOHHOM
6ubnuotekn Ha oOcHOBAHMH Akra © ClUCAHUN C  YKazaHHeM [pPHYHHDI
uciiouenus. HanMeHnoBanue, HOMep M jata akTa BBOJSTCH B 0asy jaHHpIx B
Ka1eCTBE METAHHQOPMALIMH K COOTBETCTBYIONIEMY JIOKYMEHTY.

Ha ocuomanum BBenennbix ceienuii HPOrpaMMHBIM  CIOCOOOM  hopmHpyeTest
lepeyenb AKTOB O crucanuu (peectp CYMMapHOI'O yd4era BBIOBITHS CCTEBBIX
JIOKAJIbHBIX IOKYMEHTOB) H

HCPCYCHL  CNMCAHHBIX  OOBEKTOB  JJIEKTPOHHOW  GUOIHOTEKHU (peectp
MHIMBUIYaJIbHOTO Y4YETa BEIOBITHSA CETEBBIX JIOKATBHBIX JIOKYMEHTOB).

4.12. BpIOBITHE 3JI€KTPOHHBIX CETEeBBIX YHAQJICHHBIX JOKYMEHTOB He 0(pOopMIIsieTcs
CTCUHMAILHEIM  IOKYMEHTOM. lloaTBepikieHreM BHIGBITHS SBISETCS HCTEYeHMe
CpOKa AeHCTBHS

AOKYMEHTa (JI0roBopa, KOHTPAKTa, JHIEH3HOIHOI0 CorIamenus ), oQpopMICHHOIO
Ha TpaBo j0cTyna K onpejiejieHHoH 0a3e JTaHHbIX (ITAKETY) CeTEeBBIX JIOKYMEHTOR,
M OTCYTCTBHE JOIOBOpaA, KOHTPAKTA, JTUIEH3HOHHOIO CoryialieHusi, ohoOPMICHHOTO
Ha HOBBIH CpPOK.

S. Y4er uroros asukenust GubaHOTCIHOIO (ponna

5.1. Hrorm nBmxeHus GonJIoB  moABOMATCS B KHUIE CYMMapHOI0 y4era
Oubnmoreynoro ¢onna (uim APYTOM PEIHCTPE CYyMMAapHOIO yuera, MPHUHSTOM B
OMOIHOTeKe) HA OCHOBAHMM JIAHHDLIX CYMMapHOTO y4eTra O [OCTYIUICHHH M
BBIOBITHH IOKYMEHTOB.,

HroroBele nanuble umeror HEThIpEe 00s3aTeNbHBIX IMOKa3aTess: COCTOSIIO 1A
Hayajio roaa, I[TOCTYITUIIO 3a ron, BEIOLLIIO 3aroa, COCTOMT Ha KOHCI] 1ojia.
HroroBele jpannble 110 SJICKTPOHHLIM ~ CETEBBIM  y/IaJIeHHBIM  JIOKYMEHTAM
MPCACTABJIAIOTCS  CIIC/YIOLIMMU [OKA3aTEIAMH  YYETHBIX CIMHHUIL. COCTOSUIO Ha
HAYa110 rojia, 0GOPMIIEHO B JIOCTYII B TeYeHHe rojia, 10CTYI IPpEeKpaIleH B TCUEHHUC
r'oJ1a, COCTOHUT Ha KOHEI| ro/1a.

5.2. CeleHus 06 UTOTOBBIX TaHHBIX dukcupyiores B dopme roOCy1apCcTBEHHOM
CTaTUCTHYECKOM OTYETHOCTH M HIPEACTABIIAIOTCS JUIst 1IeJIel TOCy/1apCTBeHHOMN
CTaTUCTHYECKOH OTYETHOCTH.

HUrorosele nannsle 06 o6MeHHOM (oHze He BKIIOYAIOTCSH B 0BIIME MOKa3aTeiy
oubnnoTeunoro honma.

6. IIpoBepka (MHBEHTADPU3ANS) HAJHYHSI AOKYMEHTOB OMOJIMOTEYHOI0
ponja



6.1. IlpoBepka (MHBEHTApU3aLMs) HAIMYKS JOKYMEHTOB OMOIMOTEYHOIO ¢onjia
(nanee - nposepka Qon/a) IPOM3BOANTCS B 06S3aTEILHOM MOPSIIKE:
® Np{ BBIABJICHMM (DAKTOB XHMIICHMSH, 3/0YNOTPEONIEHUS WIM  [OPYH
JIOKyMEHTOB;
® B Cily4ae CTMXMHHOrO OCICTBHA, I0XKapa MIH JIPYIHX Ype3BblYaiiHbIX
CHUTyallUH, BBI3BAHHBIX 3KCTPEMaILHBIMHU YCIOBUAMM;
® [IpU peOpraHH3allMH HIIH JIHKBHAALHH OHOIHOTEKH;
® IIPH CMEHE MaTepUaIbHO OTBETCTBEHHOIO JIMIA;
® 1pu nepenaye poHua GUOIMOTEKH UITH €e YaCTH B apeH/ly;

/L1t [ipoBe/ieHHs: POBEPOK PYKOBOJIMTENEM OPraHU3ALIMN HA3HAYAETCS KOMUCCHSI,
B COCTaB KOMHUCCHH JIOJDKCH BXO/JUTD IIPE/ICTABHTEIb OYXralTepuH.

6.2. IlpoBepka Gonaa B IIIAHOBOM TIOPSIJIKE OCYIIECTBIACTCS B CIEAYIOUIUE CPOKH:

* HauboJiee LeHHbIC HOHIBI, XpaHsILKECs B celihax, — exKeroHo;
® penyaiiine GoHIbI — OJIMH pa3 B 3 roja;
® LCHHBbIE (DOHIBI — OJIUH pa3 B 5 JIeT;

dbonarsr GubHoTEK, coepiKalme:

® 710 100 ThIC. yYETHBIX €AMHHI — OIMH pa3 B 5 JieT;

* ot 100 xo 200 ThIc. yueTHbIX eMHHUIT — O/UH pa3 B 7 JeT;

® ot 200 TeIC. 10 | MIIH Yy4YeTHBIX €IUHHII — OJIUH pa3 B 10 Jer;

® CBBIIIE | MJIH YYETHBIX €IMHUIL — [TOITANHO B BBIDOPOYHOM TIOpsjIKE C
3aBEpUICHHUEM NPOBEPKH Beero oHma B TedeHue 15 jer.

[Inanosas nposepka ¢onga Gubnuoreku Mosxker OCYUICCTBJIATHCS TOITAIIHO B
COOTBETCTBHH C IPAahUKOM IIPOBE/ICHHS IPOBEPKH BCEro GoHaa UM ero uactu (B
TOM HHCJIC PEIKHX W LEHHBIX KHWI) C OIIpe/lelieHHeM CPOKOB M KOJHYECTBA
[IAHHPYEeMOT0 00beMa paboThl.

6.3. Ilposepka Bcero omma HIH ero gacTu 3aBCpIIACTCS COCTABJICHHMEM aKTa o
pesy/bTaTax, IpOBEACHHS IPOBEPKH HAIMYUS JIOKYMEHTOB GUOIMOTEUHOTO (oH 1A
M [PUIOKCHHEM K HEMYy CIHMCKAa JIOKyMEHTOB, OTCYTCTBYIOIIHUX [0
HEYCTaHOBJIEHHOW MPUYHHE.

B akre puxcupyrores ceenenus o koanuectse JIOKYMEHTOB OubiIMoTeuHoro hona
MO JIAHHBIM  y4eTa; JIOKyMEHTOB, WMEIONIMXCS B HAIMYUH; JIOKYMEHTOB,
OTCYTCTBYIOIUX B OMOJIHOTEUHOM (hOHJIE 110 HEYCTAHOBICHHO npuanne. B akre
TaloKe YKa3bIBAIOTCS HOMEP M JlaTa aKTa O MPOBEJICHUH IPE/bIIYIIEi NPOBEPKH.
AKT, C IDHJIOXKEHHEM CIIHCKA 10KYMEHTOB, OTCYTCTBYIOLIMX 0 HEYCTaHOBICHHOM
TIPHYHUHE, NOAIUCBIBACTCA NPE/ICeaTe/IeM U WICHAMH KOMUCCHM M YTBEPIKI1aeTCsl
PYKOBOJUTEIIEM YUPEIKACHHUS.

6.4. Ilpu BbIABIEHMH B Ipouecce MPoBepKH GoHxa OTCYTCTBYIOUIMX JIOKYMEHTOB U
HEBO3MOXHOCTH  YCTAHOBJICHHMs BHHOBHBIX JIML YOBITKH 110  Hej0CTA4aM
CITMCBIBAIOTCA B COOTBETCTBHH C JAEHCTBYIOIIMM 3aKOHOIATE/ILCTBOM.



7. [le/10npou3BO/ICTBO B OPraHH3aAHH yieTa OUBIHOTE HOIO ornia

7.1. Opranusaimst paboTs! ¢ AOKYMCHTAaMH 10 y4ery OubimoreuHoro ¢omja
OCYUIECTBIISIETCA 110 IIPaBHJIaM BEJICHHs JICJIONPOU3BOJICTRA.

7.2. Cpokd XpaHeHHsl JIOKYMEHTOB YCTaHaBIIMBAIOTCS B COOTBETCTBUH
¢ Ilpukasom Munucrepcrsa Kyibrypsl Poccuiickoii ®enepannu or 25.08.2010
N 558 «O6 yrBepxkaeHun "[lepeuns THUIOBBIX yNpaBieHYECKHX apXMBHBIX
AOKYMEHTOB, 00pasylomuXcsi B [POLECCe JesTeLHOCTH roCy1apCTBEHHbIX
OPTaHoB, OpPraHOB MECTHOIO CaMOYNpPAaBJICHHS W OpraHU3alldi, ¢ yKazaHueM
CPOKOB XpaHEHHs", 3aperHcTpupoBaHHbBIM Muniocrom Poccuiickoii Deneparmn
08.09.2010 N 18380. OcHoBHbIe IOKYMEHTHI, B KOTOPBIX OCYIIECTBIISICTCS yyer,
HOMUIEKAT MOCTOSHHOMY XPaHCHHIO KaK JOKYMEHTbI CTPOrod oOT4eTHOCTH. B
COOTBETCTBHH C MPABHIAMH OpraHM3alld IOCYapCTBEHHOIO apXUBHOI'O Jielld
YCTaHABJIMBAIOTCS CIEAYIOIIME CPOKH XPAHCHHUS JIOKYMEHTOB, obecrieunBaronmx
Y4eT U COXPaHHOCTH (HOHJIOB:

* COIPOBOIHMTC/ILHBIC JIOKYMCHTBI (HAKJIAJHBIE, CYETA, OMMCH, CHMCKH Ha
[IOCTYNAIOILYIO JTUTEpaTypy) — 3 rosja;

* TPUXOIHBIC aKThl Ha JIUTEPaTypy, IOJIYYEHHYIO OECILIaTHO wiH Ge3
COIPOBOJUTENILHBIX JIOKYMEHTOB, — 3 roja;

* KHHIA y4deTa JINTepaTyphl, YTEPSIHHON YHTATCIAMU U MPUHATONH B3aMeH, — 3
roja;

* AKThl Ha CIIHCaHWE KHHUI' M IEPHOJMYCCKHX H3/IaHMil, yyeTHbIe KapTOYKH,

KHHKHBIE (OPMYJSIPBI CIUCAHHBIX M3anuili — 10 Jer (. 11 Ilpuxaza Ne
2488).

[To ucreyennn cpokos xpanenus YYCTHBIE JOKYMEHTBI IT0/UICIKAT YHHYTOKEHHIO B
YCT@HOBJICHHOM MOPSIJIKE.

7.2.1. TlocTosiHHO, 10 JNUKBMIALHH Oubmoreku,  XpaHsres perucTphl
MH/IUBUAYAILHOIO M CYMMapHOTO y4eTa JIOKYMCHTOB OHGJIMOTEYHOrO (dhon1a
(perucTpanuontble KHHTH, MHBEHTApHBIC KHWIW, KHHUIM CyMMapHOIro yuera,
YYETHBIH KaTajior).

7.2.2. B Teuenue necsTH Jer XpaHATCst AKTBI O CITMCAHUM UCKITIOYEHHBIX 00beKTOR
OubmuoTeyHoro GoHza M aKTHI O IpHEMe-niepe/iaye  CHHUCAHHBLIX 00BEeKTOR
OubnoTeuHoro houa.

7.23. B reuenue nstM Jjer XPaHATCSA TCPBUYHBIE yYETHBIC JIOKYMEHTBI,
TTOATBCPXK/IAIOMINE  MOCTYIUICHHE  JIOKYMEHTOB B OHOJIHOTEYHBII o
(HaKJ1aIHBIe, aKTBl O IIPHEMe, aKThl C/IaYU-TIPUEMKH ).

7.2.4. AkTBl, 0 pe3ynbraTax [IPOBCACHUS IIPOBCPKH HAJIMYHUSl JIOKYMCHTOB
OnOMMOTEYHOTO (DOHMIA, XPAHSITCS 10 OKOHYAHHS OUepeIHON POBepKH (BomIa.






